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Policy Handbook – Student & Practitioner Edition (2023) and Team Member Edition (2024) 

ADDENDUM – ESP Designation Process Changes 
September 12, 2025 

 
The following terms have been updated and modified to align with changes in our Level 1 and Level 2 program since adopting our 
eLearning portal. The present document replaces and/or adds clarification to our previous policies on this topic.  

 
As of May 15, 2025, the assignment consultation credit hours were removed from the Certificate Track and instead 
added to the EQUUSOMA® Practitioner Designation (ESP) process to separate the training program from the 
designation, allowing students to graduate from the training program sooner and receive Certificates of Completion 
for their efforts especially if they had no interest in or were ineligible for the ESP designation.  
 
The present document outlines additional changes to the ESP process for professional stream students and graduates. 
 
The ESP Process 
The ESP process referred to in this document and throughout our program policies currently consists of:  
 

• Completing 6 assignment consultation credits (totalling 6 hours; see assignment instructions for details) 
 

• Integrating the feedback and learning from the consultations into the assignment and submitting the 
assignment and scope of practice statement to info@equusoma.com 
 

• Attending a final review meeting with EQUUSOMA® founder, Sarah Schlote or another faculty member 
approved by the founder (the length of this meeting varies per student, with the average being 2 hours) 
 

• Assignments that meet the program’s standards of completion will either pass with or without revisions. 
Assignments that pass with revisions will be resubmitted with the revisions included by a specified 
deadline. Depending on the nature of the revisions, an additional review meeting may be required.  
 

• Graduates whose assignment passes and who sign the code of ethics receive the ESP designation. Some 
students may have additional requirements to complete. Students whose assignment does not meet the 
program’s standards of completion are ineligible for the ESP designation and exit the program while 
retaining their status as EQUUSOMA® program graduates. 
 

• The required readings must still be completed but we do not test graduates on these readings at the 
present time as part of the ESP process. 

 

Pausing the ESP Designation Process 
Given the program’s rapid growth and our focus on maintaining and strengthening Levels 1 and 2, we are pausing 
the ESP process for students who do not complete all their Level 2 training modules by the end of 2026. This will 
give us the opportunity to catch up with all the procedural and policy changes that are required to effectively 
support the Level 1 and Level 2 training programs. 
 
The following table outlines the policies that apply to students depending on the year they completed the Level 2 
training modules in alignment with the Program Progression and Portal Access Policy that came into effect on July 5, 
2025. Students who have been working towards the ESP requirements without having reached out to 
info@equusoma.com to inform us of their intention must do so as soon as possible so that we can confirm that they 
meet the criteria in the table below and to clarify what procedures apply to their situation.  
 
Deadlines and ability to offer certain accommodations are subject to change at the sole discretion of the Schlote 
Psychotherapy Professional Corporation. The term regarding “Force Majeure Events” applies (see the recent 
Attendance and Make-Up Time Policy update for details). 
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ESP PROCESS TIMEFRAMES 
Year all Level 2 

Training 
Modules 

Completed 

Current Deadline to Obtain the 
Level 1 and/or 2 Certificate(s) of 

Completion 
Eligibility and Deadlines for ESP Process 

2022 

All credit hours required for the 
Level 2 Certificate of Completion 
and the ESP process must be 
completed by the two-year 
anniversary (in 2024) of the last day 
of the Practical Module 2 attended 
in 2022. 

Students and graduates who completed all the Level 2 
training modules in 2022 or 2023 who were informed 
prior to the date of this announcement that their 
assignment met the completion standards, and that 
they will be granted the ESP, will still receive the ESP 
designation. Any extensions granted before the date 
of this announcement for completing the Certificate 
requirements and/or the ESP process will also be 
honoured. 
 
The following policies apply to students who 
completed all Level 2 modules in 2022 or 2023, missed 
the two-year deadline shown in the column to the left, 
still have remaining credits for the Level 2 Certificate of 
Completion and/or have not yet completed the ESP 
process, and who request an extension after the date 
of this announcement: 
 
New - Final Grace Period: Students or graduates 
have until December 31, 2025 to contact us to 
request an extension to complete the requirements 
for the Level 2 Certificate of Completion and/or the 
ESP process. Individuals who contact us after this date 
for an additional extension will no longer be eligible to 
proceed to the ESP process. They must follow the 
program policies and requirements in effect at the 
time they requested the extension to obtain the Level 
2 Certificate of Completion. A paid consultation with 
the founder or a team member approved by the 
founder could be required to discuss the student’s 
circumstances and identify a personalized Roadmap to 
complete Level 1 and/or Level 2, depending on the 
student’s situation. An extension could involve 
additional requirements.  

 
See Prior Accommodations section below for students 
who began Level 1 between 2019-2023. 

2023 

All credit hours required for the 
Level 2 Certificate of Completion 
and the ESP process must be 
completed by the two-year 
anniversary (2025) of the last day of 
the Practical Module 2 attended in 
2023. 

2024 

All credit hours required for the 
Level 1 and/or 2 Certificates of 
Completion must be completed by 
the two-year anniversary (2026) of 
the last day of the Practical Module 
2 attended in 2024. 

Students who completed all the Level 2 training 
modules in 2024 and were informed prior to the date 
of this announcement that their assignment met the 
completion standards and that they will be granted the 
ESP will still receive the ESP designation. 
 
ESP Process Deadline: Students who completed all 
Level 2 training modules in 2024 or 2025 and obtained 
their Level 2 Certificate of Completion by the 
applicable deadline indicated in the column to the left 
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2025 

All credit hours required for the 
Level 1 and/or 2 Certificate of 
Completion must be completed by 
the two-year anniversary (2027) of 
the last day of the Practical Module 
2 attended in 2025. 

have an additional 2 years from the date they receive 
their Level 2 Certificate of Completion to complete the 
ESP process (2029) 
 
See Prior Accommodations section below for students 
who began Level 1 between 2019-2023. 

2026 

All credit hours required for the 
Level 1 and/or 2 Certificate of 
Completion must be completed by 
the two-year anniversary (2028) of 
the last day of the Practical Module 
2 attended in 2026. 

ESP Process Deadline: Students who complete all 
Level 2 training modules in 2026 and obtained their 
Level 2 Certificate of Completion by the applicable 
deadline indicated in the column to the left only have 
1 additional year (not 2) from the date they receive 
their Level 2 Certificate of Completion to complete the 
ESP process (2029).  
 
See Prior Accommodations section below for students 
who began Level 1 between 2019-2023. 

2027 
and beyond 

All credit hours required for the 
Level 1 and/or 2 Certificate of 
Completion must be completed by 
the two-year anniversary (2029) of 
the last day of the Practical Module 
2 attended in 2027. 
 
(The 2-year window applies to 
students who complete their Level 
2 training modules in any 
subsequent year) 

The ESP process will no longer be available to students 
who complete their Level 2 modules in 2027 or later. 
 
See Prior Accommodations section below for students 
who began Level 1 between 2019-2023. 

Prior Accommodations: 
Accommodations for students who began the EQUUSOMA® program between 2019-2022 (later amended to include 
students who began the program in 2023) are as follows. These accommodations were first included in the 2022 Policy 
Handbook, updated and included in the 2023 Policy Handbook – Student and Practitioner Edition, and further updated 
in the Program Progression and Portal Access Policy Addendum that came into effect on July 5, 2025: 
 

• Access to the accommodations [as laid out in the policy documents listed in the paragraph above] is being 
offered until the following deadlines based on when students began their involvement with EQUUSOMA®. 
Students who have not completed their Level 1 Certificate Track requirements by the following deadlines will 
need to resume Level 1 at the full rate and complete whatever requirements are in place at that time (with 
previously completed credit hours no longer eligible): 

 
o 2019 Basics students: Accommodations expired December 31, 2024 
o 2020 Level 1 students: December 31, 2025 
o 2021 Level 1 students: December 31, 2026 
o 2022 Level 1 students: December 31, 2027 
o 2023 Level 1 students: December 31, 2028 

 
• This means that students who did not (or do not) complete the Level 1 Certificate of Completion requirements 

by these deadlines are unable to proceed to the ESP process outlined above. This includes students who 
completed the Level 2 training modules in 2022, 2023, 2024, and 2025 who intended to pursue the Certificate 
Track who have not reached out to request extensions due to extenuating circumstances. 

 
• Extensions to complete the Certificate requirements and ESP process that were granted due to extenuating 

circumstances to students who began Level 1 between 2019-2023 prior to the date of this announcement will 
be honoured. 
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ESP Process Updates 
The following changes apply to all professional stream students and graduates who are eligible to proceed to the ESP 
process, based on the timelines listed above. 
 

• Billing: Reviewing submitted materials can require a significant amount of unpaid time by the consultants 
and final reviewer beyond the paid appointment time. This time will now be billed for separately by the 
approved providers or final reviewer, who set their own fees for service in accordance with our Pricing Policy 
(see 2023 Policy Handbook for details). 

 
• Format: The written assignment will use Times New Roman, Calibri, or Arial font at 12pt (or a similar font of 

equivalent size) and be between 10-20 pages long (not counting any handouts, slides, or marketing 
materials, if applicable to the assignment). 
 

• Revisions: Revisions will be added using the Track Changes feature in Word so that they can be easily 
located. If using a different word processing software, please ensure revisions are added in a different font 
colour or highlighted with a different background colour. 

 
• Reflection Questions: Individuals who proceed to the ESP process will be asked a series of questions 

pertaining to professional practice values and principles, either during the final review meeting or through a 
written questionnaire. Their responses will be considered part of the assignment. 
 

• Rubric: An assignment grading rubric has been established based on the current standards of completion. 
This rubric will be provided to everyone who attempts the ESP process. 

 
Progression through the training program and the ESP process, as outlined (which may be subject to change), does 
not a guarantee that a student’s assignment will pass or that they will receive the ESP designation. Every student 
integrates the material at different rates based on their nervous system and learning capacity. Any additional 
requirements will be considered on a case-by-case basis to support individual needs. 
 
The Schlote Psychotherapy Professional Corporation and its agents or representatives reserve the right to approve 
or deny any application to be a student or EQUUSOMA® Practitioner, may revoke the ESP designation at any time, 
and may approve or deny the participation of any person at any event, in its sole and unfettered discretion, with or 
without cause, and in accordance with its policies and/or the law. Any revocation of approval (i.e., to be a student or 
to use the ESP designation) or any revocation of participation in any event does not give rise to any losses or 
damages at law. 
 

Effective September 23, 2025, this Addendum replaces and expands current policies on these topics in the 
EQUUSOMA® Policy Handbook – Student and Practitioner Edition (2023) and relevant Addenda, on the 
EQUUSOMA® website, in the eLearning Portal, and in all other locations that reference this information. The rest 
of the EQUUSOMA® website and the eLearning Portal will be gradually updated over time to reflect this policy 
update. 

 


